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l. O0mme mo1oKeHus

1. HacTosimiee mosio’keHHUE ONpesensieT YpoBeHb 0a3uCHBIX TpeOOBaHUN K OMOIMOTEKE
oOpa3oBaTeIbHON OpraHu3aluu.

2. Tlonoxxenue pa3zpabOTaHO B COOTBETCTBUU C 3akoHamu «OO0 oOpa3oBaHUM B
Poccuiickoit ®enepanum» ot 29.12.2012 r. Ne 273-03 u «O 6ubnuoreunom neney» Ne78-
@3 or 29.12. 1994 r. Ne78-®3, HOpMAaTUBHBIMU MPABOBHIMU aKTaMU (B TOM YHUCJE
pPErIaMEHTUPYIOUTMMHU U ONIPEACISIOIUME OPSII0K (PYHKIITMOHUPOBAHUS OMOIHOTEK). 3.
bubnuoreka d¢opmupyercs B I1ensAxX oOecCleueHusl peanu3alud o0pa3oBaTeIbHBIX
OporpaMM M TIpaBa YYaCTHHUKOB OOpa30BaTeIbHBIX OTHOLIEHWH Ha OecriaTHOe
N0JIb30BaHue OUOIMOTEYHO-UH(POPMALIMOHHBIMU PECYPCAMH.

4. lenm OUOAMOTEKH COOTHOCATCA C UEISIMU OOpa30BaTENbHOW OpraHU3aLIMM:
dopMupoBaHue 001 KyJIbTYphl JMYHOCTH Y4YalllUXCSd Ha OCHOBE YCBOEHUS
0053aTEIbHOIO0 MUHUMYMa COJiepKaHusi 00pa30BaTEIbHBIX MPOrpaMM, UX ajanTanus K
KU3HU B OOUIECTBE, CO3/IaHME OCHOBBI JJIi OCO3HAHHOT'O BHIOOpA M MOCIEIYIOIIETO
OCBOGHHS  Npo(decCHOHATBHBIX  00pa3oBaTENbHBIX  MPOrpaMM,  BOCIHUTAHHE
IPaXKJaHCTBEHHOCTH, TPYI0JIIOOUS, YBaXEHUS K IIpaBaM U CBOOO1aM ueioBeKa, JTI00BHU K
okpyxatoiei npupone, Poaune, cembe, dhopmupoBaHUE 310pPOBOr0 o0Opa3a >KHU3HHU.
5. lesTenbHOCTh OMOJIMOTEKHM OCHOBBIBAECTCS HAa MPUHIIMIIAX JIEMOKPAaTHH, TYMaHU3Ma,
00LIEOCTYTHOCTH, MMPUOPUTETA OOIICUETOBEYECKUX IIEHHOCTEH, rpakIaHCTBEHHOCTH,
CBOOOTHOTO Pa3BUTHUS JTUYHOCTH.

6. OOpa3oBarenbHasi OpraHu3alys HECET OTBETCTBEHHOCTH 3a JIOCTYITHOCTh U KauyeCTBO
OM0IMOTeYHO-UH(OPMAIIMOHHOTO O0CTYKMBAaHUS OMOINOTEKH.

7. Opranmzanusi OOCITYXUBaHUS I[OJIb30BaTeNe OUOIMOTEKH MPOUZBOAMUTCS B
COOTBETCTBHUM C HACTOSIIUM TOJOKEHHUEM, NPaBWIAMH TEXHUKH O€30MacHOCTH,
IPOTUBOMOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMU.

1. 3axauu OUOJIMOTEKH

1. OcHOBHBIMH 3a1auaMU OMOJIMOTEKH SIBJISIOTCS

a) oOecrieyeHHe ydYaCTHUKAM O0pa3oBaTENbHBIX OTHOIICHWA —  ydalluMcs,
MEeJarorvieckuM W  MHBIM  pA0OTHUKAM  IIKOJBI, pPOAUTENSIM  (3aKOHHBIM
MPEACTaBUTEISAM), y4alIuMcsl (Jajee - TOJb30BaTelNsiM) JOCTyna K uHpopmaiuwy,
3HAHMSIM, UJIESIM, KyJbTYPHBIM IIEHHOCTSIM MTOCPEICTBOM UCIIOJIb30BaHUS OMOINOTEUHO-
WH(OPMAITMOHHBIX PECYPCOB 00Pa30BATEIHHON OpraHN3alUY Ha PA3TUYHBIX HOCUTESIX
OymakHOM (KHWOKHBIH (OHJ, (OHJ TEPUOIWICCKUX H3JIaHUI); MAarHUTHOM ((QoHT
aynuo- u Bumeokaccer); nudposom (CD-nuckm); KOMMYHUKATHBHOM (KOMIBIOTEPHBIC
CETH) U UHBIX HOCUTEIISIX;

0) BocIuTaHUE KyJIbTYPHOTO M TPAKIAHCKOTO CAMOCO3HAHUS, TIOMOIIh B COITMATM3AIINN
yYaluXcs, pa3BUTUH €r0 TBOPUYECKOIO MOTEHIINAIA;

B) (popMHpoBaHNE HABBIKOB HE3aBUCHUMOTO OMOIMOTEUHOIrO MOJIb30BATENs: O0OyUeHUE
MOMCKY, OTOOPY M KPUTHUYECKOH OIleHKe HH(OpMAITUH;

I') COBEPIICHCTBOBAHUE MPEIOCTABIAEMbIX OMOJIMOTEKON yCIYyr Ha OCHOBE BHEAPEHUS
HOBbIX MH(OPMAIIMOHHBIX TEXHOJOTMA M  KOMIIbIOTEpU3AIUU  OUOIMOTEHHO-
MH()OPMAIIMOHHBIX MPOIIECCOB, (hOpMUPOBaHKE KOMDOPTHOI OMOIMOTEUHOMN CPEb.



I11. OcHoBHBIE QpyHKIMHU

1. [Ins peanu3anuy OCHOBHBIX 3aJ1ay OMOIMoTEKa:

a) Qopmupyer ¢oHa OUOTMOTEYHO-MH(OPMAIIMOHHBIX PECYpPCOB 00pa3zoBaTEIbHON
OpraHU3aIvu:

- KOMIUIEKTYET YHHBEPCAJIbHBIA (OHJ Y4COHBIMH, XYyT0KECTBCHHBIMH, HAYYHBIMH,
CIIPABOYHBIMH, TI€IarOTUYECKUMH W HAyYHO-TIOMYJISPHBIMH  JOKYMEHTaAaMH Ha
TPaIUIIMOHHBIX U HETPAIUIIMOHHBIX HOCUTEIAX HH(pOpMAInu;

- aKKymyJIupyeT (pOHJ JOKYMEHTOB, CO3/aBa€MbIX B 00pa30oBaTelbHOW OpraHu3aluu
(JTOKaTBbHBIX HOPMATHBHBIX AKTOB, ITyOIUKAIIMI MTe1arorndeCKuX pabOTHUKOB U JP.);

- OCYIIECTBJISICT pa3MelleHue, OpraHU3aIuI0 U COXPAHHOCTh IOKYMEHTOB;

0) coznaet HHOOPMAIIMOHHYIO MPOAYKIIUIO:

- OCYIIECTBJISICT aHAIMTUKO-CUHTETUYECKYIO IepepadoTKy nH(OpMaIny;

- opraHuzyer M BeJeT CHIpaBOYHO-OUOIMOrpaduueckuii ammapaT: KaTajJoru
(asmpaBUTHBINA, CUCTEMATHYECKHUI), KApPTOTEKH (CUCTEMAaTHYECKYI0 KapTOTEKYy CTaTei,
TEMATUYCCKUE KAPTOTCKH);

- pa3pabaTbIBaeT peKOMEHIaTelIbHbIe OuOmrorpaduueckue mocodust (CHUCKU, 0030PbI
JTUTEpaTyPhl, yKa3aTeNH U T.I1.);

- oOecrieunBaeT HHGOPMUPOBAHUE MTOJIb30BaTEIeH 00 HHGOPMAITMOHHOMN TTPOTYKIINH;

B) OCYIIIECTBIISIET mudepeHIIIpoOBaHHOE O6ubIMOTeYHO-UH(DOPMAIIMOHHOE
00CTy’>KUBaHHE YUaIIUXCS:

- MpeAocTaBisieT MH(OPMAIMOHHBIE PECYpPChl HAa Pa3IMYHBIX HOCHUTENSX Ha OCHOBE
U3YYEeHHS UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTENH;

- CO3/Ia€T YCJOBHS JUIsl peaiu3allii CaMOCTOATEIbHOCTH B O0yYeHNH, TT03HABATEILHOM,
TBOPUYECKOMU JEATEIHHOCTH YUAILUXCS;

- OpraHusyer OOydYeHHE HaBBIKAM HE3aBHCHUMOTO OWOJIMOTEYHOIrO IOJIB30BATEINS H
notpedurtens UHGOPMAIIUU, COACHCTBYET MHTETPAllMM KOMILJIEKCA 3HAHWH, YMEHUN U
HABBIKOB pabOThI ¢ KHUTOM U HH(MOpMaIIUEH;

- OKa3blBaeT HMH(POPMAIMOHHYIO TOJIJEPKKY B PEIICHWU 3a7ad, BO3HUKAIONIMX B
npoliecce uxX yudeOHoM, camoo0pa3oBaTeIbHON M JOCYTOBOM NESATEIHHOCTH;

- OpraHuM3yeT MacCOBBIE MEPOIPHUATHSA, OPUEHTUPOBAHHBIE Ha pa3BUTHE OOIEH U
YUTATENbCKOU KYIbTYPhI INYHOCTH, COJAEHCTBYET PA3BUTHIO KPUTUIECKOTO MBIILICHNUS,
- COJICHCTBYET WICHAM TEeIarornueckKoro KOJJIEKTUBA U aIMUHUCTPAIIUN YUIPEKICHHS B
opraHu3anud o0pa3oBaTEeNBHOTO TIpollecca W Jocyra ydammxcs (IpoCcMOTp
BuseopuibmMoB, CD-auckoB);

T) OCYIIECTBIISAECT nuddepeHupoBaHHOE OnOIMOTeYHO-UH(DOPMAIIMOHHOE
00CTy)KMBaHHE TEIarOTUIECKUX PaOOTHUKOB:

- BBISIBJISICT MH(GOPMAIIMOHHBIE MOTPEOHOCTH W YAOBIETBOPSET 3aMpPOCHI, CBSI3aHHBIE C
oOydeHHeM, BOCIIUTAHUEM U 3JI0POBBEM JICTEH;

- BBIBIIICT MH(OPMAIMOHHBIE TMOTPEOHOCTH W YIOBIETBOPSIET 3ampoChl B 00JaCcTH
MeJIarOTHIECKUX MHHOBAIIMA W HOBBIX TEXHOJIOTHA;

- COJICMCTBYET MPO(PECCUOHATBLHON KOMITETEHIIUH, TTOBBIIICHNUIO KBAaTU(PUKAIIUH;

- co3aaeT 0aHK meaarorudeckoi MHQPpoOpMaluu Kak OCHOBBI €IMHONW MH(OPMALMOHHON
ciryk0b1 00pa30BaTEeIbHON OPraHU3alliN, OCYIIECTBISET HAKOIJICHUE, CHCTEMATU3AIIHIO
uH(OPMAITNH TI0 TIpeAMETaM, pas3iesiaM U TeMaMm;



- OpraHusyeT JOCTyNn K OaHKy MeJarorudeckod MHQpopMmaluu Ha J0ObIX HOCUTEINSX;
MIPOCMOTP DIEKTPOHHBIX BEPCUM MEAATOTUYECCKUX U3TAHUM;

- OCYHIECTBIISIET TeKyilee uHMopMupoBaHue (AHU wuHPOPMAIUU, O030pbI HOBBIX
MOCTYIUIEHUH U MyOIuKanuii);

- CIOCOOCTBYET MPOBENCHUIO 3aHATUH 110 POPMUPOBAHUIO HHPOPMALIMOHHOHN KYJIbTYPHI;
aBigercss 0a3od Il MPOBEACHMS] MPAKTUYECKUX 3aHATUH 1o  paboTre ¢
MH(OPMAIMOHHBIMU PECYpPCaMU;

) OCYIIECTBIISIET nuddepeHIupoBaHHOE OM0JIMOTeYHO-UH(POPMAITUOHHOE
oOcny>KrBaHHe poauTesel (MHbIX 3aKOHHBIX MPEJCTABUTENCH) yUalIuXCs:

- YJIOBJIETBOPSIET 3aIPOCHI MOJIb30BaTENIe U MHOOPMUPYET O HOBBIX MOCTYIUICHUSX B
OMOINOTEKY;

- KOHCYJBTHPYET IO BOMNpPOCaM OpraHHU3alMd CEMEHHOTO YTEeHMs, 3HAKOMUT C
uH(OpMaIMel o0 BOCIUTAHUIO JETeH;

- KOHCYJIbTHPYET TI0 BOIIPOCaM YUeOHbBIX U3JJaHUM JJI yUalUXCS.

V. Opranuzanus 1eiTeJJbHOCTH OHOJIMOTEKH

1. Hamuume yKOMIIJIEKTOBaHHOM OUONMOTEKH B 00pa3oBaTENbHOW OpraHu3aluu
00s13aTeIbHO.

2. CtpykTypa OMOIMOTEKH BKIIOYaeT AOOHEMEHT U YMTAIbHBIN 3aJl.

3. bubnamoreyHo-uHPOpMalIMOHHOE OOCIY)XHMBaHUE OCYILIECTBIAETCS Ha OCHOBE
OMOIMOTEeUHO-UH(POPMAIIMOHHBIX ~ PECYpCOB B COOTBETCTBUM € y4e€OHBIM U
BOCHHUTATENIbHBIM IJIAaHAMU 00pa30BaTENbHOTO YUPEKACHHS, IPOrpaMMaMu, IPOEKTaMu
U TUTaHOM paboThl OMOJIMOTEKH.

4. B nemsx obecrieueHHs] MOJIEpHU3ANMKU OMOIUOTEKH B YCIOBUAX HMH(OpMaTHU3ALUU
oOpa3oBaHus W B TIpejeliax BBIIEISEMBIX CpPEJCTB 00pa3oBaTelbHAs OpTraHU3aIUs
obecrieurBaeT OMOIMOTEKY:

- rapaHTHpPOBaHHBIM  (PUHAHCHPOBAHUEM  KOMIUJICKTOBAHUS OnOIMOTEeYHO-
MH(GOPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKIACHHS BRIBOJUTCS OTIIEIHHO);

- HEOOXOAMMBIMH CITY>KEOHBIMU U TIPOU3BOICTBEHHBIMU ITOMEIIEHUSIMUA B COOTBETCTBHUU
CO CTPYKTypoW OMONHOTEKM W HOPMAaTHBaMH TI0 TEXHHUKE O€30MacHOCTH W B
coorBeTcTBUM ¢ CanlluH;

- COBPEMEHHOW KOMIBIOTEPHOM, KOIMPOBAJIbHO-MHOXHUTEIBHONU TEXHUKOU U
HEO0OXOTUMBIMHU MTPOTPAMMHBIMH MPOAYKTaAMU;

- PEMOHTOM U CEPBUCHBIM OOCITYKUBAaHUEM TEXHUKH U 000PYyI0BaHUS OMOIMOTEKH;

- OMOMOTEYHON TEXHUKOHN M KaHIEISIPCKUMHU MTPUHAIIICKHOCTSIMHU.

5. OOpa3oBarenbHas OpraHU3ANMs CO3/1ae€T YCIOBUS JJII COXPAaHHOCTH AarmapaTyphl,
000pyTI0BaHUS U UMYIIIECTBA OUOTUOTCKH.

6. OTBETCTBEHHOCTh 3a CHCTEMAaTUYHOCTh M KauyeCTBO KOMILJIEKTOBAHUS OCHOBHOTO
donma OMOTMOTEKH, KOMIUICKTOBaHME Y4eOHOTO (OHIA B COOTBETCTBUU C
benepanbHBIMU TIEPEUYHAMH YUYCOHUKOB U YY€OHO-METOMMYECKUX H3IaHUM, CO3TaHUC
HEOOXOIUMBIX YCTIOBUH IS NEATEILHOCTA OMOIMOTEKH HECET PYKOBOIUTEH IIKOJIBI.

7. Pexum paboThl OMOIMOTEKHM ONpPEACISIETCSI B COOTBETCTBUM C IpaBUIIaMU
BHyTpeHHero pacnopsaka MBbOY r. Mypmancka OOILLL Ne 37, periiamenToM paOoThI
00pa3oBaTeILHON OpraHU3aIlNH.



[Ipu ompeneneHun pexuma pabOTbl OUOJMOTEKHM MPEAYCMATPUBAETCS BbIJCICHUE
OJITHOT'O pa3a B MECSL] CAHUTApPHOI'O JHS, B KOTOPBIN OOCIIy)KMBaHHE I10JIb30BATEIEH HE
MIPOU3BOJIUTCS.

8. B uensix obecrneueHus: pallMOHAIBHOTO UCTIOIb30BaHUs MH(POPMALIMOHHBIX PECYPCOB
B paboTe C JeThbMU U IOHOLIECTBOM OMONIMOTEKa 00pa30BaTEIBHOIO YUPEKIACHUS
B3aMMOJCHCTBYET C MyHHUIIUITATbHBIMUA OMOITNOTEKAMHU.

V. Ynupasienue. lltarsl

1. YmpaBnenne OMOITMOTEKONH OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOJATEIBCTBOM
Poccuiickoit  ®epepaunn, cyobektoB Poccuiickoit  ®enepauuu UM ycTaBOM
00pa30BaTeIbHON OpraHU3aIUH.

2. OOmiee PYKOBOJACTBO JEATEIBHOCTHIO OMOIMOTEKH OCYIIECTBISET PYKOBOJIUTEINb
TITKOJTBI.

3. bubnrorekapb Ha3HAYAETCSl PYKOBOAUTEIIEM 00Pa30BaTCIbHOTO YUPEIKICHHUS, BXOIUT
B COCTaB TIEIarOTUIECKOT0 COBETA IITKOJIBI.

4. bubnuorekaph HECET OTBETCTBEHHOCTh B IMpEACIIaX CBOCH KOMIICTCHIIMHM TEpe]
OOIIECTBOM M PYKOBOJUTEIIEM IIKOJbI, YYAIIUMHCS, UX POJUTEIAMHU (3aKOHHBIMHU
NPEJICTAaBUTEISIMUA) 3a OPTraHM3aIlMi0 W PE3YJIBTAaThl JCATCIBHOCTH OWOJIMOTCKU B
COOTBETCTBHM ¢  (DYHKIMOHAJIBHBIMH  OOS3aHHOCTSAMH,  IMPEIYCMOTPECHHBIMHU
KBAIM(DUKAIIMOHHBIMK ~ TPEOOBAHUSIMU,  TPYAOBBIM  JOTOBOPOM U  yCTaBOM
o0Opa3oBaTeIbHON OpraHu3aluy.

5. Meroanueckoe COMPOBOXKACHHUE AESITEILHOCTH OMOIMOTEKH 00€CTIeunBaeT METOUCT
no y4eOHBIM (OHJAM H IIKOJBbHBIM OHOJIHMOTEKaM TOPOJACKOr0 HH(POPMAIMOHHO-
METOJIMYECKOTO IIEHTpa paOOTHUKOB 00pa30BaHMUS.

6. Ha pabory B OHOIMOTEKY NPUHUMAIOTCSA JIMIA, HMMEIOIMHUE HEOOXOIUMYIO
npodecCHOHATBHYIO MOATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSIM
KBAJIM(DUKAITMOHHOM XapaKTEPUCTUKU MO JOHKHOCTU W TOJYYCHHOW CIIEHUaIbHOCTH,
MOATBEPKICHHYIO JOKYMEHTaMu 00 00pa30BaHUM M (M) KBATU(DHUKAIIUH.

7. TpynoBble oTHOmeHUsT paboTHUKOB Oubmmoreku u MBOY 1. Mypmancka
OOHI Ne 37 perynupyroTcsi TPYJIOBBIM JOTOBOPOM, YCJIOBHS KOTOPOTO HE JOJDKHBI
MIPOTUBOPEUNTH 3aKOHOAaTeNbCTBY Poccuiickon denepanuu o Tpyae.

VI. IIpaBa u 00s13aHHOCTH OUOJINOTEKH

1. bubnmoreka nMeeT mpago:

a) CaMOCTOSITEIPHO BBIOMpaTh (GOPMBI, CpPEACTBA M METOJbl OMOTMOTEYHO-
UH()OPMAITMOHHOTO 00CITY>)KMBaHUSI 00Pa30BaTEIBLHOTO M BOCIIUTATEIHLHOTO MPOIIECCOB B
COOTBETCTBHH C IEISMHU W 3aJadyaMu, YKa3aHHBIMH B yCTaBe 00IIe00pa3oBaTEIIHLHOTO
YUPEKJICHHS U TIOJIOKEHUU O OMOJINOTEKE;

0) MPOBOIUTH B YCTAHOBIICHHOM TOPSIKE (PaKyIbTaTUBHBIC 3aHITHS, YPOKU M KPYKKH
O0n0IMOTeYHO-OMOIMOrpadUUeCKUX 3HAHUN U MH(HOPMALIMOHHON KYJIbTYPbI;

B) OMPEJEISITh ICTOYHUKHA KOMIUIEKTOBAHUS WH(OPMAIIMOHHBIX PECYPCOB;

T') U3BIMATh U PEATM30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUH C MHCTPYKIIHEH 11O
y4eTy oubaunoreuHoro ¢hoHa;



1) yd4acTBOBaThb B YIpPaBJICHUU OOpa30BaTEIbHBIM YUPEKICHUEM B TOPSJIKE,
OIpEENSIEMOM YCTaBOM;

2. bubnuoteka o0si3aHa:

a) o0ecnevnTh MOJIb30BATENSIM BO3MOKHOCTh Pa0OTHI ¢ UH(POPMALIMOHHBIMH pPECYpCcaMu
OMOINOTEKY;

0) nHopMUpPOBATH MOIB30BATENECH O BUIaX MPEIOCTABIIEMbIX OMOIUOTEKON YCIyT;

B) 00€CMeyuTh HAyUYHYIO OpraHu3aluio (POHIO0B U KaTaJloOroOB;

r) hopmupoBath (HOHABI B COOTBETCTBUU C YTBEPKACHHBIMU (DeiepaibHbIMU MEPEUHIMU
y4eOHBIX U3JaHuM, 00pa30BaTeIbHBIMU POrPAMMaMU, UHTEPECAMU, TOTPEOHOCTAMU U
3armpocamu BCeX KaTeropuil mojb30BaTemnen;

1) HE JIOINYCKaTh HaJIWM4usi B OMOIMOTEYHOM (OHJE SKCTPEMHUCTCKUX MaTepHaioB (B
COOTBETCTBHH C (heJIepaIbHbIM CTUCKOM) M UX UCTIOIB30BaHUS, B TOM YUCJIE MPU TOUCKE
uHpopmanuu B luTepuere;

€) COBEpIIEHCTBOBaTh HMHGOPMAIMOHHO-OUOIMOTrpaduueckoe u  OUOIMOTEUHOE
o0cCIy>KUBaHHE MOJIb30BATENEH;

k) oOecrneynBaTh COXPAHHOCTb MCMOJIb30BAHUS HOCUTENeW UWHPOpPMAIMHU, UX
CUCTEeMaTH3alIMI0, pa3MEIlIeHUE U XPaHEHHUE;

3) obecneunBaTh PEXUM pPabOThl B COOTBETCTBUU C MOTPEOHOCTAMHM TOJb30BaTENEeh U
paboToii 00pa30BaTEIbHON OPraHU3AIINHY;

M) TpHU BBINOJHEHUU paboT B TMpejaenax CBOMX (YHKIHMOHAJIBHBIX OOS3aHHOCTEMH
coOmoaTh TpeOOBaHUS HOPMATHUBHBIX JOKYMEHTOB IO 3aliuTe HHGOpPMAIUH U
NEepCOHAIBHBIX JIaHHBIX BO ucnoysHenue ri. 14 Tpynosoro konekca PO, denepanbHoro
3akoHa o1 27.07.2006 1. Ne 152 @3 «O nepcOHaNBHBIX TaHHBIX»;

K) TIOBBIIIATH KBATU(PUKALIHIO.

VII. [IpaBa u 00A3aHHOCTH NOJIb30BaTeJIeil OH0JINOTeKH

1. TTonp30BaTenu OMOJIMOTEKH UMEIOT TIPABO:

a) TmodydaTh TIONHYK0 uWHGOpMamuio O cocTtaBe OuOnmoreuyHoro (oHna,
MH(OPMAIIMOHHBIX PECypcax U MPEeAOCTaABIAEMBIX OMOIMOTEKOM yCayrax;

0) MOJIB30BATKCS CIIPABOYHO-OMOIMOTpahUUIECKIM anmnapaToM OMOINOTEKH;

B) IMOJy4aTh KOHCYJIBTAIIMOHHYIO TIOMOIIh, B TIOWCKE U BHIOOPE HCTOYHUKOB
uHbopMaIuy;

T') IOJIy4aTh BO BPEMEHHOE TMOJIb30BAaHNE HA A0OHEMEHTE U B UNTATHHOM 3aJI€ TICYaTHBIE
W3JIaHUS, ayIHOBU3YyaJIbHbBIE JOKYMEHTHI U IPYyTie NCTOYHUKU NHPOPMAIIHH;

1) MPO/IJIEBAaTh CPOK TIOJIL30BAHMS TOKYMEHTAMH,

€) moaydaTh TeMaTtudeckue, paxkrorpaduueckue, yTOUHSIONINE U Onbnuorpadguieckue
CIIpaBKHU Ha OCHOBE (hOHJa OMOINOTEKH;

) MOTy4aTh KOHCYJIBTAIIMOHHYIO TTIOMOIIb B paboTte ¢ nHpopmauei;

3) y4acTBOBAaTh B MEPOMPHATHSX, POBOIUMBIX OMOIMOTEKOI;

K) oOparaThCs A pa3penieHus: KOHGIUKTHON CUTYaIlnH K PYKOBOJAUTEIIO IIKOJIBI.

2. Ilonb3oBaTenu OMOIMOTEKU O0SI3aHBI:

a) coO01aTh MpaBuia MOJb30BaHUs OMOINOTEKOM;



0) Oepe’KHO OTHOCUTHCS K IMPOU3BEACHUIM MeuaTu (He BbIPhIBATh, HE 3aru0aTh CTPAHUI],
HE JleJlaTh B KHHMrax IMOJAYEpPKUBAHUM, MMOMETOK), MHBIM JOKYMEHTaM Ha pa3jiudHbIX
HOCHTEJISAX, 000pYAOBaHUIO, MHBEHTAPIO;

B) NOJJEPKUBATh MOPSANIOK PACCTAHOBKH KHUT, M3JaHUM, JOKYMEHTOB B OTKpPBITOM
noctyne OMOIMOTEKH, PAaCIONOKEHUS KAPTOUEK B KaTajorax U KapToTeKax;

I') MOJb30BAaThCA LIEHHBIMU M CHPABOYHBIMH JIOKYMEHTAaMU TOJIbKO B IOMEIICHUU
OMOINOTEKY;

1) yOenuTbcs Mpu NOJYYEHUHM KHUT, U3IaHUM, TOKYMEHTOB B OTCYTCTBUHU AE(PEKTOB, a
npy OOHApYX EHUU NPOUMH(OPMUPOBATH 00 3TOM OMOIMOTEKAps; OTBETCTBEHHOCTh 3a
oOHapykeHHble Je(eKThl B CllaBaeéMbIX KHUTaX, H3AAHUSAX, JOKYMEHTaX HECeT
MOCJIETHUH TI0JIb30BAaTElb;

€) paclucChIBaTbCA B YUTATENBCKOM (OPMYIISIpe 3a KaXKblil MOJyYEHHBIH 3K3EMILIAP
KHWUTU, U3JaHUs, TOKYMEHTa (UCKJII0ueHHe: yyaiuecs 1 - 4 kiaccoB);

) BO3BpalllaTh KHUTH, U3/IaHUS, TOKYMEHThI B OMOJIMOTEKY B YCTAaHOBJICHHbBIE CPOKU;

3) 3aMEHATb KHUTH, U3/IaHUs, JOKYyMEHTbl OMOJIMOTEKH B CiIydae UX yTpaThl UM MOPYHU
UM PaBHOIICHHBIMU;

1) TIOJTHOCTBIO PACCYUTATHCS ¢ OMOTMOTEKOM MO UCTEUEHUH CPOKA OO YUEHHSI MITH PabOThI
B 00pa3zoBaTeIbHON OpraHu3auu.

3. [lopsanok mosib3oBaHusl OMOINOTEKOM:

a) 3anuch ydamuxcss MBOVY r. Mypmancka OOILLL Ne 37 B 6uOnuoTexy mpou3BOAUTCS 110
CIIUCOYHOMY COCTaBY Kjlacca B MHAMBHUAYaJIbHOM MOPSJIKE, MeIarornueCKuX U MHBIX
pabOTHUKOB  00Opa3oBaTEIbHOM  OpraHu3alldd, poJAUTENed  (MHBIX  3aKOHHBIX
npeJiCTaBUTENEN) yJaluxcs - Mo Nachopry;

0) mepeperucTpaliys nojb3oBarenei OMOIMOTEKU MTPOU3BOAUTCS €XKETOAHO;

B) JOKYMEHTOM, IMOATBEPKIAIOIIMM IPABO IOJIb30BaHUS OUOJIMOTEKOM, SIBISETCS
YUTATEIBCKUN HOPMYIISIp;

B) YMTATENbCKUN (OpMYIsip (PUKCHUPYET AaTy BBIJAYHM TMOJIH30BATENIO JOKYMEHTOB U3
dbonga OMOIMOTEKN M UX BO3BpaIleHUs B OMOJIMOTEKY.

4. TlopsiioK MOJIb30BaHUS A00HEMEHTOM

a) MOJIb30BATEIM UMEIOT MPAaBO MOJIYYUTh Ha JIOM M3 MHOTOTOMHBIX M3JaHHUI He OoJiee
JBYX KHUT OJTHOBPEMEHHO;

0) MakCUMaIbHBIE CPOKH TOJTB30BAHUS TOKYMEHTAMU:

- Y4eOHUKH, YIeOHBIC TTOCOOHS - YICOHBIN o/,

- HAyYHO-TIONYJIsIpHAas, 03HABATENIbHAS, XYy /I0KECTBEHHAS JJUTEpaTypa - 1 Mecs;

- IEPUOIMYECKUE U3IaHUsl, U3JaHUs MOBBIIIEHHOrO cipoca - 15 nHew;

B) MOJB30BATEM MOTYT MOPOJUIUTH CPOK MOJIb30BAHUS JAOKYMEHTAMM, €CIM Ha HHUX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTUX M10Jb30BaTEIEH.

5. Ilops oK MOAB30BaHMS YUTAIBHBIM 3QJI0M:

a) KHUTH, U3JJaHUsl, TOKYMEHTbI, IpeAHa3HAYCHHbIE JIJIs1 paOOTHI B UMTAIILHOM 3aje, Ha
JIOM HE BBIJAIOTCS;

0) SHUMKIIONEAWH, CIPABOYHHKHU, PEIKHUE, LIEHHbIE U HMMEKIIHUECS B €IMHCTBEHHOM
AK3EMIUISIPE JTOKYMEHTHI BBIAAIOTCS TOJIBKO JJIs1 paObOThI B UATAIBHOM 3aJI€.

6. [Topsimok paboOThl ¢ KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OMOJIMOTEKE:

a) paboTa y4aCTHHUKOB 00pa30BaTelIbHBIX OTHOLIEHUN C KOMIBIOTEPOM MPOU3BOJUTCS B
MPUCYTCTBUU OUOTMOTEKAPS;



0) paspemiaercsa paboTa 3a OJHUM MEPCOHATILHBIM KOMITBIOTEPOM HE 00JIee IBYX YEJIOBEK
OJTHOBPEMEHHO;

B) [I0JIb30BATEIh HUMEET MPAaBO padOTaTh C AIEKTPOHHBIM HOCUTENIEM HH(OPMAIIUU TTOCTIe
MPEeIBAPUTEILHOTO TECTUPOBAHUS €r0 OMOINOTEKApEM;

r) MO0 BCeM BompocaMm Toucka uHpopManuu B HMHTepHETE MONB30BAaTENh JOKEH
oOpamiarbecsi k OuOnMOTEKapro; 3ampeniaercss ooOpaumieHue K pecypcam HHTepHera,
MPEINOoJararoIluM OIIaTy;

1) paboTra C KOMIBIOTEPOM MPOU3BOAUTCS COIJIACHO YTBEPKIECHHBIM CaHUTAPHO-
THTUEHUYECKUM TPeOOBaHUSM.
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